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PRINT BRIEF FORM

from:
to:

JOB DESCRIPTION:
date:

ARTWOrk Source

Type of file provided 

(e.g. Quark Xpress, InDesign 2.0)


SIZE

Flat size (e.g. 210mm x 297mm)


Finished size (e.g 210mm x100mm)


number of folds (e.g. 2 folds)


type of fold (e.g. gatefold, roll fold, z fold)


number of pages (1 side is 1pp, 2 sides are 2pp etc)


Colours

number of colours (e.g. 4-colour process, 2 colour PMS*)
* PMS colours will need to be specified



sides (e.g. print on one side of the paper or both sides)


finishes (e.g. gluing, spot varnish, all over varnish, celloglaze, saddle stitch etc.)


other special requirements


Stock

Type of stock (e.g. silk matt, gloss art, white bond)


GSM (weight of stock e.g. 115gsm 130gsm)


Quantities

Quantity
version
stock code (if more than one version is being printed, include a stock code so different versions can be easily identified - e.g. XMAS/V1)


Version 1



Version 2



Version 3



Version 4


SAMPLes

Number of samples required
Please deliver samples to (address)




DELIVERY

STOCK CODE (include stock code printed on material - e.g XMAS/V1)
Delivery quantity 
Delivery address (include dock number and contact name & phone number)
Special delivery requirements (e.g. label on boxes, deliver on pallet, shrink wrap pallet, bundle in quantities of 200 etc.) 
DELIVERY DATE

























QUOTED PRICE
Pre Press:


Print:



SUPPLIER



SIGNED

NAME

